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Assignment (after watching videos):





1) Create a new folder inside your class folder (called “PowerPoint Presentations”)





2) Open PowerPoint using the Start menu





3) Save your new PowerPoint file to your new folder


	Name the file: Your Name Intro Presentation


4) Close PowerPoint 





5) Open your PowerPoint folder and find your .ppt file. Open it.








When naming PowerPoint files you wan to (circle all that apply)


	


	-Give it a name that is easy to remember			-Name it something that relates to the topic


	-Make the name very long					-Add special character (^%$$)
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